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INSTRUCTION SHEET

E-Z EVENT SYSTEMTM

20’ CANOPY AWNING KIT

SET UP

1 ASSEMBLE CROSSBARS

• 	Assemble all four crossbars by inserting the two end bars into the center bar, pushing until the snap buttons engage. 
• 	Attach a single bracket with the thick insert to the left end of each crossbar, but only tighten slightly.
• 	For two crossbars, attach a 180-degree bracket with a thick insert to the right end. 

These two are installed first in step 4.
Thick Insert

Snap Buttons Lock (2) End Bars to Center Bar

Single Bracket

A.	(4) Crossbars
B.	(8) Square Crossbar Brackets with Thick Inserts
C.	(4) Awning Frame Sides
D.	(2) Rubber Strap (Not Shown)
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E.	(2) E-Z Brackets, 180-Degree (Ships Separately)
F.	 (6) E-Z Brackets, Single (Ships Separately)
G.	(1) Awning Cover (Not Shown, Ships Separately)

 B E



RAISE THE FRAME SIDES AND CENTER

•  With two people, raise the side bar nearly horizontal 
and push the support arm towards the attachment 
bar to line up the holes for the locking pin. Install the 
locking pin and latch closed.

•  Repeat for the other side and the center.
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2 INSTALLING THE FRAME SIDES AND CENTER

• 	All legs of the canopy should be at its lowest height to start.
• 	Identify the left (L) and right (R) side frames from the stickers. The left side frame is installed first  

(left when facing the canopy from outside).
• 	With two people, wrap the bracket around the leg, insert the thumb screw through the left (L) 

attachment bar, push the bracket up until the top of the bar is flush to the top of the canopy leg, 
tighten thumb screw until snug. Repeat the process to install second bracket to fully secure the 
attachment bar.

• 	Repeat with two brackets to attach the right (R) awning side on the right side of the canopy frame. 
• At the center leg, use two brackets to attach the remaining right (R) awning side (one left side will  

be a spare).
• The Vantage leg (1-1/8”) requires a thin insert. Push the center plug into the bracket hole.
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4 INSTALLING THE CROSSBARS

• 	With two people, select a crossbar that has one single bracket and one 180-degree bracket installed. Position the single bracket onto 
the left side bar and the 180-degree bracket onto the center bar. Fully loosen the thumb screws, then slide the brackets onto the side 
bar. Push the brackets toward the support arm and tighten the screws until snug.

• 	Repeat the previous step to attach the second crossbar, ensuring the brackets sit flush with the ends of the left side bar and center bar.
• 	Install the two remaining crossbars by attaching the single bracket to the right side bar and connecting the opposite end to the center 

180-degree bracket.
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View From Under Canopy

View From Under Awning

5 INSTALLING THE AWNING COVER (WITHOUT THE E-Z EVENT FOOD BOOTH SIDEWALL)

• Unfold the cover and place it over the awning frame, pull the cover down over the frame.
• Attach the hook and loop straps on the inside of the cover to the awning frame.
• Attach the hooks to the inside of the canopy frame and adjust the strap length as needed so rainwater flows to the outer edges of the awning.
• With the awning fully set up, raise the four canopy legs to the desired height.

Rubber Strap

NOTE: If installing alone, follow these steps:
— Hang a rubber strap at the end of the left and right side bars on the awning frame. 
— Select a crossbar with one single bracket (left side) and one 180-degree bracket (right 

side), place the right end of the crossbar on the ground and hang the left end from the 
rubber strap on the side bar. Ensure the strap grips the metal of the crossbar (not the 
bracket) to avoid slipping.

— Lift the crossbar end from the ground, fully loosen the thumb screw, then slide the 
180-degree bracket onto the center bar. Push the bracket back toward the support arm 
and tighten until snug.

—  Remove the rubber strap, fully loosen the thumb screw on the single bracket, then slide the  
bracket onto the side bar. Push the bracket back toward the support arm and tighten until snug.

— Repeat this process to attach the second crossbar so it is flush with the end of the side bar.
— Repeat these steps for the right side crossbars.
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For long lasting durability and the best possible protection for your E-Z 
UP® Instant Shelter® products, follow these E-Z care and maintenance 
instructions:

• Use a mild soap (not detergent) and plenty of water for the top 
cleaning.

• Let the E-Z UP® top and frame dry completely before closing or storing 
to avoid mildew.

• Frame will operate and look better if occasionally treated with silicone 
spray, especially before and after use in damp conditions. 
Remove excess silicone residue before applying top.

• Use a seam sealer (available at most sporting goods and hardware 
stores) if top leaks or drips water.

• Slightly tighten bolts if frame becomes loose.

REPLACEMENT PARTS	 WARRANTY INFORMATION 
800-45-SHADE  ezup.com/parts.html	 ezup.com/support/warranties

CONDITIONS 
This warranty shall be void as to any product that has been altered or 
modified in any manner. This warranty does not apply to damages caused 
by wind, rain, or other forces of nature, not to accidental or deliberate 
damage of the product, nor to the use of the product that does not conform 
with the product instructions. This warranty is provided in lieu of all other 
warranties, expressed or implied.

WARNING: Keep all flame and heat sources away from all Instant Shelter® 
fabrics and accessories. These fabrics meet the flammability requirements 
of CPAI-84. The fabric may burn if left in continuous contact with any flame 
source. The application of any foreign substance to the fabric may render the 
flame-resistant properties ineffective.

IMPORTANT INFORMATION
Read this information before proceeding. It is the user’s responsibility to 
take the following precautions at all times.

• Always stake or weigh down your E-Z UP® Instant Shelter® product 
with genuine E-Z UP® accessories. See ezup.com for products and 
guidelines. Do not use in any potentially windy or rainy weather.

• Wind and rain can damage the E-Z UP® Instant Shelter® product and 
also may result in injury to you or others. Therefore, do not rely on your 
shelter for protection in heavy or prolonged rain storms.

• The E-Z UP® Instant Shelter® product is designed as a temporary shelter. 
Do not leave up for extended periods.�

• Use caution when handling the E-Z UP® folding frame.
• Avoid pinching hands or fingers as frame opens or closes.
• Do not use shelter in a lightning storm.
• Do not leave your E-Z UP® Instant Shelter® product unattended.
• Do not build fires within shelter enclosure.

CARE AND MAINTENANCE

INSTALLING THE AWNING COVER (WITH THE E-Z EVENT FOOD BOOTH SIDEWALL)

• With two people, one inside the canopy and one under the awning, attach the center hooks (A) to the upper 
truss on the canopy frame.

— The person under the awning should push the straps with hooks behind the valance and then bring them 
up in front of the food booth wall.

— The person inside will attach the two center hooks (A) to the upper truss. 
• With two people, repeat the process for the two outer hooks (B).
• Adjust the strap lengths as needed so rainwater flows to the outer edges of the awning.
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